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 Fairfield Public Library Gift Acceptance & Stewardship Policy  
 
I. Introduction The Fairfield Public Library, a department of the Town of Fairfield (“Library”), 
along with the Fairfield Public Library Board of Trustees (the "Board"), encourages and 
welcomes gifts and contributions to support the Library’s mission and enhance its services to 
the community. This Gift Acceptance & Stewardship Policy outlines the guidelines for accepting 
and administering donations in a manner that maximizes their impact while adhering to 
applicable laws, regulations, and Library policies.  
The Board reserves the right to decline any gift that, in its judgment, may not serve the best 
interests of the Library or the Town. The Board will make reasonable efforts to understand the 
intent of a donor if the use of the gift does not impose upon the Town an obligation to incur any 
expense in order to keep, use or maintain the gift or so long as such expenses are approved by the 
Representative Town Meeting.  
 
II. Unrestricted and Restricted Gifts  
 

1. Unrestricted Gifts Unrestricted gifts are those made without any donor-imposed 
conditions or specific purpose. These gifts will be directed to support the Library's 
current areas of greatest need as determined by the Library and the Board in their 
discretion.  

2. Restricted Gifts Restricted gifts are those that are subject to terms or conditions 
specified by the donor for their use. The Board may accept such gifts at its discretion, 
provided the restrictions align with the Library's mission and strategic goals and do not 
impose unreasonable financial or administrative burdens on the Library or the Town. The 
Board may also decline any gift if it deems the restrictions incompatible with the Library's 
objective. In addition, the Board may allocate a portion of a restricted gift for the 
administration and stewardship of the gift.  

 
III. Stewardship of Gifts Gifts will be managed in accordance with the donor's intentions and 
the Library's established policies. This includes:  
 

 Timely processing and acknowledgment of the gift.  
 Compliance with all federal, state, and local regulations, including financial audit requirements.  
 Accurate recordkeeping following Generally Accepted Accounting Principles (GAAP).  
 Reporting to donors on the usage and impact of their gifts.  

 
In recognition of donor generosity, the Library may provide appropriate public acknowledgment 
of gifts, subject to the donor’s permission. The Library will also maintain donor confidentiality in 
accordance with applicable laws and will honor requests for anonymity.  
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IV. Types of Gifts Accepted  
 

1. Cash and Cash Equivalents Cash donations may be made in the form of legal tender, 
checks, wire transfers, or ACH deposits. These gifts will be deposited into the 
appropriate Library accounts.  

2. Gifts of Securities The Library accepts gifts of publicly traded securities, which may be 
transferred electronically or in certificate form to the Library’s brokerage account. The 
Board will determine whether to hold or sell these securities immediately upon receipt.  

3. Gifts-in-Kind Non-cash gifts (gifts-in-kind) will be accepted if they align with the 
Library’s mission and goals, and if: o The Library can utilize the gift in its operations, or the gift 
can be converted into cash within a reasonable time  

4. Gifts of Personal and Real Property The Board accepts bequests, outright gifts, and 
planned gifts of real property. Gifts of personal property will be considered on a case-by-
case basis.  

5. Planned Gifts and Charitable Bequests The Board welcomes planned gifts, including 
bequests, life insurance policies, charitable gift annuities, charitable remainder trusts, 
and charitable lead trusts. The Library may or may not be aware of such gifts until they 
are notified or received.  

 
V. Naming Policy The Library may, at its discretion, recognize a donor's generosity by 
assigning a naming opportunity to a Library collection, facility, or portion of a facility. Naming 
opportunities may also be used to honor individuals who have made significant contributions to 
the Library or the Town.  
 
Guidelines for Naming Opportunities:  

 The Library will consider naming opportunities for substantial gifts or in honor of individuals who 
have demonstrated significant service to the community.  

 Naming opportunities will only be granted to individuals or entities whose reputation reflects 
integrity, character, and leadership.  

 The Board reserves the right to revoke a naming designation at any time if, in the Board's sole 
discretion, the named individual or entity no longer reflects these values.  

 If the designated item or facility no longer exists, the Library will make reasonable efforts to 
contact the donor or their representative to offer an alternative naming opportunity. The Library 
reserves the right to amend the terms and conditions of gift agreements in the event of 
unforeseen circumstances, such as the destruction or diminished relevance of the named entity.  
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VI. Donor Relations Members of the Library and Board may engage directly with donors, their 
representatives, and their family members to foster and maintain positive relationships. This 
may include written and verbal communications, as well as donor cultivation events. These 
events may be held at the Library, in public venues, or in private residences and may be open to 
the public or by invitation only. Such events are essential to raising awareness and supporting 
the Library’s fundraising efforts.  
 


